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DATA PRIVACY POLICY

1. Policy Statement

COMPANY NAME is committed to protecting the privacy and confidentiality of Personal Information
about its employees, customers, business partners and other identifiable individuals. COMPANY NAME’s
policies, guidelines and actions support this commitment to protecting Personal Information. Each
employee bears a personal responsibility for complying with this Policy in the fulfillment of their
responsibilities at COMPANY NAME.
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3.2 Notice. When collecting Personal Information directly from individuals, COMPANY NAME strives to
provide clear and appropriate notice about the:

Purposes for which it collects and uses their Personal Information,

Types of non-Agent third parties to which COMPANY NAME may disclose that information, and
Choices and means, if any, COMPANY NAME offers individuals for limiting the use and disclosure
of their Personal Information.
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3.3 Choice. Generally, COMPANY NAME offers individuals a choice regarding how we Process Personal
Information, including the opportunity to choose to opt-out of further Processing or, in certain
circumstances, to opt-in. However, explicit consent from individuals is not required when Processing
Personal Information for:

Purposes consistent with the purpose for which it was originally collected or subsequently authorized
by the individual,

Purposes necessary to carry out a transaction relationship,

Purposes necessary to comply with legal requirements, or

Disclosure to an Agent. ;
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3.6 Data Integrity and Purpose LimMP Y N only Process Personal Information in a
way that is compatible with the purpose for whiéh itthas*been collected or subsequently authorized by the
individual. COMPANY NAME shall take steps to help ensure that Personal Information is accurate,
reliable, current and relevant to its intended use.

3.7 Access. COMPANY NAME provides individuals with reasonable access to their Personal Information
for purposes of correcting, amending or deleting that information where it is inaccurate or has been
processed in violation of the COMPANY NAME data privacy principles.
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3.8 Recourse, Enforcement and Liability. Violation of this Policy by an employee or contractor of
COMPANY NAME will result in appropriate discipline up to and including termination. Violation by an
Agent, Controller or other third party of this Policy or COMPANY NAME’s privacy requirements will
result in the exercise of appropriate legal remedies available at law or in equity including termination for
material breach of contract.

4. Purpose of Collecting and Use of Personal Information
COMPANY NAME may from time to time Process certain Personal Information from or about employees

and third parties such as customers, busik endors, iservice providers, suppliers, former
employees and candidates‘or‘m ' :gd n vari dia as well as
S

electronic data.

COMPANY NAME w,
service partners andisu

,‘siness partners, vendors,
llY NAME personnel

better understand the , ese cu ndors, service partners and
suppliers. Specifi , ses informatio n saction or order, to
facilitate communi sell products and service / s/services, to bill for
purchased pro : de ongoing service and | PANY NAME

personnel may us

\ﬂervice partners
and suppliers to .
COMPANY NAM

pu S.

ers, vendors, service

COMPANY NAME ab*._ nan’ in tonne pinistration of its Human
Resources programs and function d icating with its employees. These
programs and functions may-fficlude’e grams, employee development planning
and review, performance appraisals g, mness expense and tuition reimbursement,
identification cards, access to COMPANY NAM cilities and computer networks, employee profiles,
internal employee directories, Human Resource record keeping, and other employment related purposes.
COMPANY NAME also collects and uses Personal Information to consider candidates for employment
opportunities within COMPANY NAME. Human Resources Data may be shared with third party vendors
and service providers for the purpose of enabling the vendor or service provider to provide service and/or
support to COMPANY NAME in connection with these Human Resources programs and functions.
COMPANY NAME will not share Human Resources Data with third parties for non-employment related
purposes. COMPANY NAME requires third parties receiving Personal Information to apply the same level
of privacy protection as contained in this Policy and as required by applicable law.

Approved by Director

Name

Signature




WWW.UQCGLOBAL.COM DATA PRIVACY POLICY

Doc. No.: UQC/POL/09 Issue No.: 01
Page No.- 09 Issue Date: Page 4 of 5

5. Administration

5.1 Roles and Responsibilities. Responsibility for compliance with this Policy rests with the heads of the
individual functions, business units and departments together with any individual employees collecting,
using or otherwise Processing Personal Information. Business unit, function and department heads, in
coordination with the Legal Department, are responsible for implementing further standards, guidelines and
procedures that uphold this Policy, and for assigning day-to-day responsibilities for privacy protection to
specific personnel for enforcement and monitoring.
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6. Definitions

“Agent” means any tf ‘ A I provided by COMPANY
NAME to perform : :

“COMPANY NAME isa

“Human Resource Data” means Personal information concerning COMPANY NAME employees or
prospective employees.

An “ldentified” or “Identifiable” individual is one who can be identified, directly or indirectly, in particular
by reference to an identification number or to one or more factors specific to the person’s physical,
physiological, mental, economic, cultural or social identity.
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“Personal Information” is information or data about an “Identified” or “Identifiable” (see definition above)
individual. It does not include information that is anonymous, aggregated or in circumstances where the
individual is not readily identifiable.

“Policy” means this Data Privacy jicy, as revised.
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