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HOURS OF WORK POLICY 
Working Hours of the employees shall be clearly defined and communicated through the notice 
board in the factory. The Working hours Shall include legally required breaks and rest periods. The 
working hours shall not exceed 48 hours in the working week with a weekly off.  
 
If an employee is engaged for work on Sunday (weekly holiday) he/she shall be given 
compensatory off / wages at premium rate as per Labor laws.  
 
Engagement of employees on overtime and wages for this period shall be strictly as per the law. 
Overtime work is voluntary.  
 
The facility  
 
Ensures the hours worked each day, and the days worked each week, do not exceed the legal 
maximum.  
 
Provides one day off in every seven-day period, except as required to meet urgent business 
needs. 
 
Implements a regular work day of 8 hours  
 
Allows employees legally required or contractually agreed rest breaks and identifies whether they 
are compensated  
 
Defines the normal work week as 6 days from Monday to Saturday. 
 
Designates days off for rest as Sunday.  
 
Designates days off for legal holidays as prescribed in Form V.  
 
Applicable Laws or Regulations  
 
Law or Regulation source:  The Factories Act. 1948 
 

Minimum Wages Act, 1948  


