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MIGRANT WORKER POLICY
INTRODUCTION:

COMPANY NAME is committed to ensuring that migrant workers are treated fairly with dignity
and ensuring that labor right sire up held.

This policy is based on:
The Ethical Trading Initiative (ETI) Base Code
The United Nations Universal Declaration of Human Rights

The Fundamental Conventions of the International Labor Organization (ILO)
International Convention on tw Protection-efsthesRights of All V\&;rant Workers and Members of
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POLICIES

1. EQUALITY

Each worker should have the same rights and terms and conditions of employment, including
being eligible for the payment of a national living.

All workers should be treated equally and without discrimination.

Migrant workers should be treated no less favorably than other workers performing the same or
similar work.

Moreover, migrant workers should be protected from any discrimination that would constitute a
violation of human rights.

Employers should not discriminate against migrant workers on the basis of ethnicity, gender,
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national or social origin, caste, age, politics, religion, sexual orientation, union member ship,
Disability, health, pregnancy, or any other status, in line with local and national labor law, or
international human rights standards where these provide more protection for the worker.

Migrant workers should have appropriate access to training, promotional opportunities, working
hours, pay, overtime, benefits, healthcare, union rights, and collective bargaining agreements
without discrimination. Disciplinary procedures and termination policies should be fair, transparent
and based on an equal treatment principle.

Medical or pregnancy testing should not be use data means of screening applicants for
employment, and only conducted where required by the law. The results should only be used for
legally required purposes, or to make suitable provisions, e.g. in accommodation or health care
provision.

2. LEGALPROT

All workers enjoy uld have a legally

recognized emplo - r i ‘ it r in the country
where the work erf : i
Migrant workerstund s i \

Migrant wi , : ou(' or through
wage deduct
4- CO ’
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mployment should be

understands, with™e
without coercion. W

Contracts should include i ing- Ap ] is policy: Migrant Worker
Employment Contracts € ;
Contracts should be signed, p. mplo nt , and adequate time should be
allowed so the full implications of the contract B& understood. Contracts should be signed at
least 7days prior to departure. Contract signing at the border entry or point of arrival, or any time
there after should be prohibited.

On arrival, contracts, terms and conditions should be checked for consistency with the contract
agreed at the time of recruitment by a workers’ representative.

5. DOCUMENT RETENTION

Migrant workers should have free and complete access to their own passport, visa, identity
documents, ATM or credit cards, banking book and residency papers, and enjoy freedom of
movement.
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Migrant workers should have access to individual, safe, lockable storage for important documents
and other valuables.

6. REMUNERATION

Migrant workers should be paid what they are due on time, regularly and directly.
Final wages and any redundancy or equivalent payment, if applicable, should be paid in full at the
end of the contract before the worker leaves.

7. WORKING CONDITIONS

Migrant workers should enjoy sa
of intimidation or in huma 3 '
Theyshouldreceiveadeguatehe C Provisi _' a‘angu

8. LIVINGC

Migrant workers s ided housing or to
make their own i e

Living or overni : 1 yuldtb turing facilities or any
production flo S fe andfit for purpose.

All accommod Vi e employen] to rrfrant safe, clean and
hygienic, a fe the work place and the (iloh.
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without fear of re¢ i

All workers s e a S 0 C ew:ms beyond the
company level, in ¢ uld not be denied
L]

access to consular i

ree from harassment, any form

10. FREEDOM TO C -?.\
Freedom to change employn m return is guaranteed. Migrant
workers should be guarante iony, f e&rn n contract completion and in
exceptional situations. They should not, however, be prevented from seeking or changing
employment in the host country on completion of first contract or after two years, whichever is
less.

Where migrant workers terminate their contract early, there must be no penalty for doing so
except where established in the worker’s original contract, and the worker must be given access
to all savings and receive the usual assistance in repatriation.
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APPENDIX1: Migrant Worker Employment Contracts Checklist
The worker's name, date of birth, birthplace, nationality, and other unique identity information, e.g.
place and date of issue and expiry.

e The worker’s emergency contact details.

e A basic job description

e Identification of the site of employment.

Thedurationofthecontractandrenewalconditions. Therenewalconditionsshouldmakeitclearthat  the
employer will bear the full costs of extending working costs associated with contract extension.

and travel documents) to b should make it clear that no

recruitment or placement Wi arged IQ.hQ worke N ®
*e C ﬁr d olidays* ould spell

A comprehensive breakdown of all legitimate uitment experﬁes (e.g. travel, medical checks
C e Ihe+co

Regular hours of
out the maximu ational law or the

prevailing indu i

A clear explanation ¢ e ala cer. |

A list of all bi& wheli the xistf )ﬁpensation and
' nd sdcial securit ’e'rgency, and

work-relate

annual leave.

Outline of sie Yy medical care
procedures.

A clear descriptio 3 make deductions

from remuner , e aI care, should
be reasonable.
L .

Areasonablenoticma theterfrltatiortoftheem
eworker. ‘. .‘\
Any reasons for which a contrao@p%n'egm

Outline of complaints and grievance mechanisms systems, and a settling of dispute clause.

ctbytheemployerandth

Clauses guaranteeing safe and timely return home at the end of contract, or during the contract in
emergency situations.
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